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1. Lsﬁﬂfgjﬁuvl,wﬁ WWW.ZOOM.US  Sign in gl account 71141 zoom

ZOONIT  sowrons - PLANSGPRICING  CONTACTSALES

REQUEST A DEMO 1888.799.9666

JOIN A MEETING HOST AMEETING ~ SIGN IN

We have developed resources to help you through this challenging time. Click here to learn more.

In this together.

Keeping you securely
connected wherever you
are.

Sign up for Free Helpful Resources

2. 1y setting MeaugY

RESOURCES ~ SUPPORT

REQUEST A DEMO 1.888.799.4

zoom SOLUTIONS ~ PLANS & PRICING CONTACT SALES

PERSONAL Meeting Recording
Profile
) Schedule Meeting
Meetings
In Meeting (Basic)
Webinars
In Meeting (Advanced)
ordines
Email Motification
Other
ADMIN
Dashboard

w

User Management

v

Room Management

v

Account Management

w

Advanced

NuasNILaes 1ssSauaiasvnInnsensAgaingiium

SCHEDULE A MEETING JOIN A MEETINt

Telephone

Schedule Meeting

Host video

Start meetings with host video on

Participants video
Start meetings with participant video on. Participants
can change this during the meeting

Audio Type

Determine how participants can join the audio portion
of the meeting. When joining audio, you can let them
choose to use their computer microphone/speaker or
use a telephone. You can also limit them to just one of
those audio types. If you have 3rd party audio enabled,
you can require that all participants follow the
instructions you provide for using non-Zoom audio.

S
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3. @an In Meeting (Advanced)

2 OOI I . SOLUTIONS ~ PLANS & PRICING CONTACT SALES

GERSCRAE Meeting Recording
Profile
3 Schedule Meeting
Meetings
In Meeting (Basic)
Webinars
In Meeting (Advanced)
Recordings

Email Notification

Other

ADMIN

4. nafadnd Wisle function Breakout room

) behavior to Zoom's Trust and Safety team for review.
Schedule Meeting This setting can be found on the Security icon on the

meeting controls toolbar. {7
In Meeting (Basic) )

In Meeting (Advanced)

Breakout room ()

Email Notification Allow host to split meeting participants intdeaparais
smaller rooms

Other

Allow host to assign participants to breakout rooms
when scheduling

i
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n1s3angulu zoom

1. TulUsunsu zoom mauames IeNuLLY breakout room ARNLNEIANITNEGY

Record Breakout Rooms

2. WanAuYY UAIRUTINGANIN  MVUATIUIUNALIABINITWUINNGH (rooms)

) Create Breakout Rooms *
Assign 1 participants into | 1 I Rooms:
O automatically () Manually

1 participants per room

Create Rooms

wazmvuANIngiseunsin Tliden 2 wuu fie

=

Automatically A8 ¥UUITANRITEULDS
Manually Ao host MyuAlElTeUMEAILS

AUA1 AzasuduIvesanBnlunay 1w ausasely 3 nqu ssuuslanguaziau

nuuliing create room

Y] 1 . 1 %} 1 1
M38819 Automatically 1 Ny A38819 manually 3 Ngu

) Breakout Rooms - Not Started X £ Breakout Rooms - Not Started X

~ Breakout Room 1 1 ~ Breakout Room 1 Assign

C Worapon ~ Breakout Room 2 Assign

~ Breakout Room 3 Assign

Recreate v Options ¥ | Add a Room | [elT LVNGETH (AR =2 RRioERgl Add 5 Room [EEURCHRIRoS
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3. HAUINIUNITAIAT manually ADAIININUARLIBULDY AU

Winaf assign AgUs1ng) Yeriirsmussgundalyladenidingy ianden lelae

) Breakout Rooms - Mot Started it @ C Wi
|

I

+ Breakout Room 1 # Rename % Delete Assign [ | CWorapon
L -

~ Breakout Room 2 Assign

+ Breakout Room 3 Assign

Weldonaundnlunguudiasusngaunnlunguasnin

o Breakout Rooms - Mot Started X
| = Breakout Room 1 1
CWerapon
+ Breakout Room 2 Assign
+ Breakout Room 3 Assign

4. winesnsienguanndni lidiandluniive asUsinguiy move to Tinandiay uia
Wendgludanguauleaviug

c Breakout Rooms - Mot Started H @ C

+ Breakout Room 1

I Breakout Room 2 0
C Worapon =] Moveto
Breakout Room 3 0
+ Breakout Room 2 Tesign
+ Breakout Room 3 Assign

1 6V

5. nmswasuiengy asnsavilalaginundlunelinYenduiay Uy rename  AFNUEN

ansansdelmdleviun - viseanunsaaunguldlagnady delete

) Breakout Rooms - Mot Started >
~ Breakout Room 1 # Rename # Delete 1
C Worapon
~ Breakout Room 2 Assign
~ Breakout Room 3 Assign
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6. wauil host vhnisuusnguliiseusesua wididrsmdssyudilianunsadnsungueasle

9 q

Tududaluidunsisanguuaznsisulangugoslmndly

FUTRIVERE
Recreate + Options + Add a Room || YL T T T
(1 2) (3) (@)

(1) Recreate (Junisaunguiiuaasiengulvianass

(2) Options

(] Move all participants into breakout rooms automatically
Allow participants to return to the main session at any time

|| Breakout rooms close automatically after: 30 minutes

Countdown after closing breakout room

Set countdown timer: | 60 ~ | seconds

- Move all participants ..... alanBniuusliudn Whngulaesnludi® Weneidn
oK
- Allow participants to ... ansalvianundnlunguesnsnngalvlsvnile
- Breakout rooms cloos... AmuanaUeves ndndawdiund
- Countdown timer fmuntunatnesnds Wedidaves
(3) Add a Room ﬂgmﬁmﬁumjummam

(4) Open All Rooms ARNL® 31N WUINEY

Ingriseuaunsainenludd e dululiiluwy option wsidlilansely au@nign

Y

mvualbiagiinthaetumnfenin Wigid1siuusey na join tkay
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) Breakout Rooms

RN TINUsEYN nadu later ansainsIungudeslavings

o The host is inviting you to join Breakout Room:
Breakout Room 1

|

Later

Ingagiliany breakout room agaTUA1

7. lussnihaignsindssyn wenénefusglungudes host anunsasdnlugnisuseyalungy

daula lneaand join

) Ereakout Roems - In Progress
» Breakout Room 1
CWorapon (not joined)
= Breakout Room 2
= Breakout Room 3

+ Breakout Room 4

*

Jain
=] Move to
Join
Join

Jain

Ay host awtiiuanuzvesiUssyuiiladnuiinguly dflaouedides uansilddnldegaiely

QGHEREPIGY

) Breakout Rooms - In Progress

+ Breakout Room 1

® CWorapon

® Worapen Phaivirgj

+ Breakout Room 2
+ Breakout Room 3

» Breakout Room 4

NuasNILaes 1ssSauaiasvnInnsensAgaingiium

Leave B

Join
Join

Join
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8. e host faIN1seanaINYie ina leave 130 Lien join o lUagngudulaviui

9. nmsdsdernuludanguees Muysua

Broadcast a message to all ~ Close All Rooms

AANT Broadcast a message to all gnuiunaestonny awnsaiundanuLIaludingy

gould Inedornuazuandlivnaulunguiiiu
10. MsUanquees Tinadu Close AUl Rooms lagszuundadoudisouneglundueges uazay

Huneenawny option Nlenwualinewnthil Weasunaiuneevas fiseuazgndeanes

POIRANVIUT
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